Using Zotero to make a Bibliography

Step 1: Navigate to the web page you want
to cite and click the Zotero symbol in the
bottom right corner of your browser.
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Step 2: This window opens when you click the Zotero symbol. Click

this symbol to create a new item from the web page you have

navigated to. Click on the text that is created in the middle box

to highlight it.
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the “control” key and how the mouse down while your cursor
arrow is on this text and the menu on the next page will pop up.
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If you want to quickly add references to a paper, email, or blog post, then Zotero's E—
Drag and Drop Quick Copy is probably the best way to go. Simply select references in the center column and drag them
into any text field. Zotero will automatically create a numbered and alphabetized bibliography for you. To configure
your quick copy preferences, click the Actions menu (the gear icon) and select Preferences. Within the Preferences
pop-up window, select Export. From this tab you can
= set your default export format
= set up site specific export settings .
= and choose whether you want Zotero to include HTML tags in your quick copy. N
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Step 4: Choose “Create a Bibliography from Selected Item” from the pop up
menu.

Step 5: This menu
will pop up. Choose
“Modern Language

. : ]
Modern Humanities Research Association (Note with Bibliography) Association” as the
Modern Humanities Research Association (Note without Bibliography) citation Style and

e v click “Copy to
lipboard.” Click “Ok”
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O Save as RTF

O Save as HTML
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Step 6: Switch to your Microsoft Word document and go to the “edit” menu. Choose
“Paste Special” from that menu and you will get a dialog box. Choose “unformatted
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Step 6: Most bibliographies require hanging indents. To do this, choose
the entry or entries you are working with by highlighting. Click on the
“Format” menu and choose “Paragraph...” In the dialog box that shows
up choose “Hanging” from the “Special” pop up menu.
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text” andthat box and click “ok.” This will paste your text in the same format as the
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